MARYLAND GENERAL SERVICE

Dear DCM, 

Thank you for offering to host the Area 29 Assembly or Committee meeting in your district.    We hope you will take this opportunity to involve the groups in your District to introduce them to another level of service.  Please take a minute to read this cover letter and the enclosed attachments.

You can expect people to begin arriving as early as 8:00 a.m. Saturday morning if they set up a display table for their committee.  Specifics for set up can be found on the attached checklist.

Fellowship should begin at 9:00 a.m. with coffee and donuts.  You might also want to offer fresh fruit or fruit juice.  Some groups have provided home made cookies and cakes to supplement the donuts, thereby reducing the cost.  

The meeting should begin at 9:30 a.m.  Coffee should be available during the meeting.  

If you are providing lunch, it should be served at noon.  It will be the responsibility of your committee to plan, prepare and serve the lunch.  If you are not providing lunch, please jot down a list of local eateries and their locations to be read by the Chairman.

Attached is an expense voucher which can be used to request seed money in advance or reimbursement from Maryland General Service at the meeting for expenses incurred.  The $5.00 per person collected at lunch will be turned over to the Treasurer to offset the expenses you will submit for payment.  

If you have any questions or suggestions, please do not hesitate to contact me.   I look forward to seeing you at the meeting and thank you, on behalf of Area 29 and Maryland General Service for your willingness to serve.








Yours in Service,








Host Committee Chairman

